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Viewing and Printing the Online Payslip

1) Navigate to the following website: http://access.caltech.edu

access, caltech

Welcome to access.caltech

access.caltech provides a common place to access your online applications.

Please Log In

Username

Password e

[forgot your password?]

First time logging in? Click here If you need assistance, please contact the IMSS Help Desk at 626.395.3500 (M-F, from 8AM to 5PM) or email
us at help@caltech.edu.

IMPORTANT: Your browser must accept cookies to use access.caltech

) ot gy Mg reserved. s oL, R
2) Enter your Username and Password (this is the same as your IMSS/Kronos login
credentials) and click the Sign In button.

access, caltech

ACCESS, CALTRCH:EDY

- Manage My Password Set Password Questions

Welcome to access.caltech

You are logged in as Online Payslip2. If you are not Online Payslip2, please click here.

Your Online Applications Daily news for the California Institute of Technology
Single Sign-on (S50)
% CITI Faderal Compliance Testing « Caltech-led Team Debunks Theory on End of "Snowbal Earth” Ice Age
x Fixed Assets Ima r A team of scientists led by researchers from Caltech report in this week's issue of the journal Nature that the
& IMSS TimeKeey rocks on which much of a theory on how the "Snowball Earth" ice age ended was based were formed millons of
& Online Payslip years after the ice age ended, and were formed at temperatures so high there could have been no living creatures
x Parking associated with them.
x TQFR Reports

« Improving Health Assessments with a Single Cell

3) Click on the Online Payslip link.
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http://access.caltech.edu/

The Online Payslip window will open

The most recent payslip will appear in the window.

ORACLG Payroll Self Service

Home Logout Prefere

Payslip

Employee Name Pa3 Quline Employee Number 1905202
Click on the link for more information (Payroll | ° and Services)

Choose a Payslip | 01-JAN-2012 - 1905202 - Check 1 (| | Go |

5808 & e IBY § @] - (D0

[ ]
L
Statement of Earnings Page 1
Payslip3, Online California Institute of Technology
1905202 1200 E California Blvd
Bi-Weekly Pasadena, CA 91125
Salary (626) 395-6811
Planetary Science
Pay Period Information
Payment Date Pay Begin Date Pay End Date
06-JAN-2012 19-Dec-2011 01-Jan-2012
Summary
Gross Earnings Gross Pay Pre-Tax Taxes Deductions Net Pay
Current 3,696.66 3,696.66 0.00 1,343.98 0.00 2,352.68
YTD 3,696.66 3,696 .66 0.00 1,343.98 0.00 2,352.68
Hours and Eamings ¥

Home Logout Preferences Help

4) Click on the Choose a Payslip drop-down menu and click on the Go button to select a
different payslip.

NOTE: Beginning with the fist pay period of January 2012, we will keep a history of three years online.
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Viewing the Online Payslip

8no <. payslip284107505.pdf-2.pdf
/1| (= () | & | ] = Tools Comment

ERENEN s =

|

Statement of Earnings

Payelip3, Onlina
1905202

Comment 1o create, send
and mark-up PDF files.

‘Califomnia Inatitute of Technology
1200 E California Bivd
Pazadena, GA 81125

(626) 305-6811

-~

. Click on Tools and
L]

-

=

Pay Bagin Dats Pay End Date
21-Mow-2011 04-Doc-2011
Gross Eamings Gross Pay Pre-Tax Taxes Deductions Net Pay
Current 253846 253846 0.00 T8T.62 0.00 1.750.84
YTD 253846 253846 0.00 T8T.62 0.00 1,750.84
Hours and Earnings
Description Start Dats End Date Rate Hours Worked Other Hours Current Amount ¥TD Amount
RAeg Salary 1 2,030.76 2,030.76
Sick Pay 8.00 253.85 253.85
Vacation Pay 8.00 253.85 253.85
Pre Tax Deductions Taxes
Currant YTD Des=cription Curremt YTD
Fadaral Tax 46538 46538
Social Security 10652 106.62
Madicars 3681 26.81
CA Stats Tax 14835 148.35
GA Digability 3046 3046
After Tax Deductions Accruals
Description Current YTD i i Accrued Taken Ending Balance
Sick 16.00 24.00 8.00 16.00
Vacation 34.00 42.00 8.00 34.00 v/
Pars Holiday 0.00 0.00 0.00 0.00
Tax Withholding Information
Typs Marital Status Examptionz Additional Amount
Fedsral Single 1] 0.00
Califomia Single/Married wiTwo Incomes o 0.00
Mst Pay Distribution
Deposit'Check Number = Bank Name Account Type Amount
10000 1,750.84

Mazzagelz)
Mo Mezzage(z) Found

P
There are various sections of the online payslip. The upper portion displays information such as the
Employee’s Name and UID number. The Pay Period information section lists the applicable Payment
dates. The Summary area displays information such as Gross Earnings and Gross Pay. The Hours and
Earnings section lists Hours Worked as well as the Current and YTD Amounts. There are also sections
listing Pre Tax Deductions, Taxes, After Tax Deductions and Tax Withholding information. Accrual
balances are also displayed as well as Net Pay Distribution information. The last section, Messages, is
what the Payroll department will use if they need to convey information to the employees.

As a reminder, beginning with the first payroll of January 2012, going forward, we will maintain a three
year history online.
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Printing on a PC

The version of Adobe Acrobat that is installed on your computer will dictate where the print icons are
located on the payslip window. For all versions, if you select depress the Ctrl and P keys at the same
time the print window will appear.

Adobe Acrobat 8

ORACL € Payroll Self Service

Payslip
Emplayee Name Payelip3, Onling Employes Number 1905202
Click on the link for more (Bayroll and

Choose a Payslip |01-JAN-2012 - 1905202 - Check 1 » Go. I

> (=)E S ] . EVECICOIEESP IR = BRI I:
-
Statement of Earnings Fage 1
Paysip3, Online Caltfornis Inssitute of Technology
1905202 1200 E California Bhvd
BlwWorkly Fasadena, CA $1125
Salary {626) 305-8311
Flanstary Scence
Payment Date Pay Begin Date Pay End Date
OE-JAN-2012 | 6-0ec-2011 1-Jan-2012
| Gross Eamings | _Gross Pay Pre-Tax | Taxes | Deductions. Het Pay
Current 3,656.68 3,696.68 0,00 1,345 50 0.00 25268
¥YTD | 3 5 s 360666 000 | 134368 | 000 | 2365268
S -

L— The Print icon is in the upper left hand corner of the window.

Adobe Acrobat 10

CORALCILE"  Payrol Seif Servics

Payip
Empiloypes fesme  Ryan, Christing Emplopes Pessber | 1RLGS
Click on e link for mare sformatan [Paymell infsrmassan and Serdoes)

Choose & Feyshp | 15309200 - L1868 - Check 1 o

Statement of Earnings Page 1

g.%

|
Fyan, Crestne Caktonmea Iestiie of Technoogy
1501609 1200 E Calfomis Bivae
ey Pasacena, CA 81128
Sakary PE26) IS8 1
natitute Buraness Systemes.

[ Pay Bagin Dane Era
ZO-2AN-2012 -t IO 2 1 12
| Gross Earmmngs | Deductions Mt Pay
Currens 3,855 38 1.011 31 fELT] FIT2 6
] T W e T & G P an® fn | FasseEn | ERTy e o =]

— The Print icon is available in the bottom of the window when you hover the cursor over that area.
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Printing on a MAC

Safari is the preferred browser for use with a MAC. We recommend that you use the latest version of
the browser as some of the earlier versions cause the payslip to open in a download window. If this is
the case, double-click on the download to view the pdf.

Using Safari

ORALCLE Payroll Solf Service

Paysip

Employes Neme  Payslip3, Online. Empioyes Number 1905202
Click on he link for mone information 5 i

Chooss o Prysiip | 15-JAN-2012 - 1905202 - Check |

1) Print the payslip

e Depress the Control key on your keyboard and click in the center of the window
e Select Save PDF As... from the menu option

e  Print the full downloaded pdf

NOTE: Rather than the “Save PDF As....” some menu options have the option to “Open Pdf in Preview”.
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Printing on a MAC or Linux

Using Firefox

The pdf automatically opens when using Firefox on a mac.

anon o~ 1| payslip284107505.pdf-2.pdf i
— Y -
B@ES(1 ¥+ o[ ]|@®[ow]]|EHB|-  Tos  Commen
. S
L Click on Tools and
Comment to create, send
Statement of Earnings ®  and mark-up PDF files.
Payelip3, Onlina ‘Califomnia Inatitute of Technology
1905202 1200 E California Bivd
Bi-Wsakly Pazadena, CA 01125
Salary (B26) 305-6811
Planstary Scisncs
Pay Period Information
Payment Date Pay Bagin Date Pay End Date
02-DEG-2011 21-Now-2011 04-Dec-2011
Groes Eaminge Gross Pay Pre-Tax Taxes Deductions Net Pay
Current 253846 253245 0.00 T8T.62 0.00 1,750.84
YTD 253346 253248 0.00 T8T.62 0.00 1,750.84
Hours and Earnings
Description Start Dats End Date Rate Hours Worked Other Hours: Current Amount ¥TD Amount
Feg Salary 1 2,030.76 2,030.76
Sick Pay 8.00 253.85 253.85
Vacation Pay 8.00 253.85 253.85
Pre Tax Deductions Taxes
Description Currant YTD Des=cription Curremt YTD
Fadaral Tax 46538 46538
Social Security 10862 106.62
Madicars 3681 36.81
CA Stats Tax 14835 14835
GA Digability 3046 3046
Aftor Tax Deductionsz Accruale
Description Current YTD i inni Accrued Taken Ending Balance
Sick 16.00 24.00 8.00 16.00
Vacation 34.00 42.00 2.00 34.00 th
Pars Holiday 0.00 0.00 0.00 0.00
Tax Withholding Information
Typs Marital Status Examptionz Additional Amount
Federal Single o 0.00
Califomia SinglsMarried wiTwo Incomes o 0.00
Mst Pay Distribution
Deposit'Check Number = Bank Name Account Type Amount
10000 1,750.84
Mazzageiz)
No Meszage(s) Found
i
*
4

1) Click on the Print icon to print.

NOTE: To view a payslip from a different pay period close this window, click on the Choose a Payslip
drop-down menu and click on the Go button.
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Logging out of the Online Payslip Application

In order to completely protect your privacy we strongly suggest you log out of the Online Payslip
application and access.caltech first and then close all instances of your web browser.

Home Logout

ORACLE" Payroll Self Service H

Payslip

Employee Name Payslip3, Online Employee Number 1905202
Click on the link for more information (Payroll Information and Services)

Choose a Paysiip | 01-JAN-2012 - 1905202 - Check 1 »| | 6o |

BSEHD & ol o g eein] fw B -

[—1
~|
Statement of Earnings Page 1
Payslip3, Online California Institute of Technology
1805202 1200 E California Blvd
Bi-'Weekly Pasadena, CA 91125
Salary (626) 395-6811
FPlanetary Science
Pay Period Information
Payment Date Pay Begin Date Pay End Date
06-JAN-2012 15-Dec-2011 01-Jan-2012
Summary
Gross Earnings Gross Pay Pre-Tax Taxes Deductions Net Pay
Current 3,696.66 3,696.66 0.00 1,343.98 0.00 2,352.68
YTD 3,696.66 3,696 .66 0.00 1,343.08 0.00 2,35268
Hours and Earnings |

Home Logout Preferences

1) Click on the Logout link.

e
dccess, ca tech—

ACCESS. CALTRCHIEDY

Manage My Password Set Password Questions

Welcome to access.caltech

You are logged in as Online Payslip2. If you are not Online Payslip2, please click here.

Your Online Applications Daily news for the California Institute of Technology
Single Sign-on (550)

CITI Federal Compliance Testing « Caltech-led Team Debunks Theory on End of "Snowball Earth” Ice Age

A team of scientists led by researchers from Caltech report in this week's issue of the journal Nature that the

E

x Fixed Assets Image Viewer

& IMSS TimeKeeping App rocks on which much of a theory on how the "Snowball Earth" ice age ended was based were formed millions of
& Online Payslip years after the ice age ended, and were formed at temperatures so high there could have been no living creatures
x Parking associated with them.

x TQFR Reports

« Improving Health Assessments with a Single Cell
2) Click on the Logout All link.

3) Close your browsers.
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